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Civil Plan
CHECKLIST AND REQUIRED DOCUMENTS

Checklist Instructions
By checking each requirement, you are stating that you have supplied accurate and complete information. In the event that the required information is not contained in the submitted documents, you will be notified of the deficiency.  Failure to supply the additional requested information may result in your application being delayed. The re-submittal will be treated as a new application and will be processed in the order received. The estimated review process can take 6-8 weeks to complete and you will be notified once the review is complete or if more information is needed to complete the review. The following items are required for a site plan submittal:
General Submittal Requirements (All Projects)

· Completed and notarized Development Application Filing fee – based on size of the development; please contact Collin Parks, Planner, for details. 
· Engineering Review fee(s) paid
· Title block with project name, date, and contact information
· Vicinity map with major roads/landmarks
· Legal description of the property
· Existing and proposed zoning
· Electronic copies of the civil plan (drawn to a known engineering scale that is large enough to be clearly legible), and other required information, the quantity of which shall be determined by the city manager (or his/her designee). Hard copies may be requested depending on the plan reviewer.
· Any additional information/materials (such as plans, maps, exhibits, legal description of property, information about proposed uses, etc.) as deemed necessary by the city manager, or his/her designee, in order to ensure that the development request is understood.
· A preapplication meeting has been completed with City Staff.
· Confirmation of receipt of City of Seagoville Technical Construction Standards and Specifications, General Notes and Standard Details, and the latest iteration of the Code of Ordinances
· Conformance with all State, Local, and Federal requirements. Please see the following local resources:
a. Chapter 15 Public Ways and Places 
b. Chapter 17 Traffic 
c. Chapter 19 Utilities 
d. Chapter 21 Building Regulations
e. Chapter 23 Subdivisions 
f. Chapter 25 Zoning 
g. Forms and Resources 
Note: The city’s staff may require other information and data for specific civil, concept plans/site plans. This data may include but is not limited to geologic information, water yields, flood data and/or hydrological studies, environmental information, traffic impact analysis, road capacities, market information, economic data for the proposed development, hours of operation, elevations and perspective drawings, lighting, and similar information. Approval of a concept plan or site plan may establish conditions for construction based upon such information.
Civil Plan Contents
A. Site Layout 
· Site plan showing buildings, parking, sidewalks, and open space
· Building setbacks, heights, final floor elevations, and lot coverage
· Location and dimensions of driveways, loading zones, and dumpster enclosures
· Parking layout, stall dimensions, and ADA compliance
· Fire lane access, turning radii, and hydrants per Fire Code
· Pedestrian connectivity (sidewalks, trails, crossings)
· Review and conform to Section 25.02.563 Site Plan Review 
· Overall subdivision layout with lot and block numbers
· Street layout and cross-sections
· Alleys, fire lanes, and access easements
· Lot dimensions and square footage
· Sidewalk locations and pedestrian routes
· HOA-maintained lots or open spaces identified

B. Utility Plans
· Water and sewer layouts and service location
· Lift stations (if applicable)
· Coordination with franchise utilities (electric, telecom, gas)
· Utility easements shown on plans
· Fire line service and hydrant coverage
· Sanitary sewer layout and slope compliance
· Sizing of all utility lines
· Building connections for all utility lines(service and fire lines)

C. Stormwater and Grading
· Drainage area map and flow direction arrows
· Existing and proposed drainage conditions
· Storm sewer design with inlets, pipes, and outfalls
· Stormwater pollution prevention plan (SWPPP)
· Erosion and sediment control plan (ESC)
· Existing topography and proposed grading plan
· Overland flow paths and floodplain encroachments
· Lot-to-lot drainage details (swales, retaining walls, etc.)
· Retention and/or Detention ponds(if required) and maintenance access

D. Landscaping and Screening
· Landscaping plan with plant list and materials
· Screening of mechanical equipment, loading areas, and refuse containers
· Buffer yards and screening adjacent to residential zones
· Screening types, height, material, and elevation design
· Screening location  
· Tree planting plan with types, size, height, separation, and quantities 
· Irrigation plan

E. Paving and Access
· All on-site and off-site paving improvements compliant with the adopted Master Thoroughfare Plan and approved Traffic Impact Analysis
· Sidewalks and crosswalks
· All paving compliant with adopted Technical Construction Standards and Specifications and Ordinances 
· Roadway design meets minimum width and turning radius
· Cul-de-sac and hammerhead turnarounds meet fire access
· Permeant traffic control signage shown
· ADA ramps and crossings shown at intersections
· Two points of access for all subdivisions
· TXDoT permitting and coordination (if required)
· Traffic control plan (if required) with temporary signage 

F. Documentation & Reports (All Applicable Projects)

· Lighting plan (photometric study if required)
· Sign locations and type (if known)
· Traffic Impact Analysis (TIA) if triggered
· Platting status confirmed
· Public improvement agreement or development agreement (if applicable)
· Quantity take-offs used by contractor for pricing to verify inspection fees
· Geotechnical/soils report
· Drainage report / hydrology study (often referred to as DIA, Drainage Study, Downstream assessment, etc.)
· FEMA Floodplain map with impact analysis
· Deed restrictions or development agreements
· HOA documents
· Phasing plan for multi-phase projects

This checklist addresses common requirements. Additional documents may be requested to fully evaluate your application.
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