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SITE PLAN 
APPLICATION CHECKLIST AND REQUIRED DOCUMENTS

When is a Site Plan Required?
Site Plan approval is required for all developments involving:
- Development within a Planned Development (PD) District (excluding single-family detached subdivisions)
- Non-residential developments
- Multi-family residential developments- Mixed-use developments

Checklist Instructions
By checking each requirement, you are stating that you have supplied accurate and complete information. In the event that the required information is not contained in the submitted documents, you will be notified of the deficiency.  Failure to supply the additional requested information may result in your application being delayed. The re-submittal will be treated as a new application and will be processed in the order received. The estimated review process can take 3-6 weeks to complete, and you will be notified once the review is complete or if more information is needed to complete the review. The following items are required for a site plan submittal:
Submission Requirements
· Complete and notarized Development Application 
· Filing fee – See fee schedule 
· Verification that all taxes and assessments on the subject property have been paid.
· Electronic copies of the concept plan or site plan (drawn to a known engineering scale that is large enough to be clearly legible), and other required information, the quantity of which shall be determined by the city manager (or his/her designee).
· General layout for the required public improvements (water, wastewater, grading/storm drainage, streets, water quality, fire lanes and hydrants, screening and landscaping, etc.), the quantity of which shall be determined by the city manager, or his/her designee.
· Landscaping and irrigation plans (with site plan; not required with concept plan), the quantity of which shall be determined by the city manager, or his/her designee.
· Building facade (elevation) plans (with site plan; not required with concept plan) drawn to scale, the quantity of which shall be determined by the city manager, or his/her designee.
· Any additional information/materials (such as plans, maps, exhibits, legal description of property, information about proposed uses, etc.) as deemed necessary by the city manager, or his/her designee, in order to ensure that the development request is understood.
· A preapplication meeting has been completed with City Staff.
Note: The city’s staff may require other information and data for specific concept plans/site plans. This data may include but is not limited to geologic information, water yields, flood data and/or hydrological studies, environmental information, traffic impact analysis, road capacities, market information, economic data for the proposed development, hours of operation, elevations and perspective drawings, lighting, and similar information. Approval of a concept plan or site plan may establish conditions for construction based upon such information.
Site Plan Contents
Procedures and submission requirements for site plan approval. The site plan shall be prepared by a qualified civil engineer, land planner, architect or surveyor, at a scale no smaller than one-inch equals one hundred feet (1" = 100'), and it shall clearly show in detail how the site will be constructed (such as paving, buildings, landscaped areas, utilities, etc.). The site plan shall include, but not be limited to the following:
· A title block within the lower right-hand corner of the site plan with the proposed name of the project/subdivision, the name and address of the owner/developer and the land planner, engineer architect or surveyor responsible for the plan, the scale of the drawing (both written and graphic scale), the date the drawing was prepared, total site acreage, and the location of the property according to the abstract and survey records of Dallas or Kaufman County, Texas (as applicable);
· A vicinity or location map that shows the location of the proposed development within the city (or its ETJ) and in relationship to existing roadways;
· The boundary survey limits of the tract (and each proposed lot) and scale distances with north clearly indicated;
· The names of adjacent additions or subdivisions (or the name of the owners of record and recording information for adjacent parcels of unplatted land), including parcels on the other sides of roads, creeks, etc.;
· The existing zoning, existing/proposed uses, existing natural features, and existing development layouts on all surrounding properties within two hundred feet (200') of the subject property; the location, width and names of all existing or platted streets or other public ways within or adjacent to the tract; any existing easements (with recording information); existing buildings and driveways; railroad rights-of-way; topography (contours at two-foot intervals) with existing drainage channels or creeks (including the 100-year floodplain, if applicable); any other important natural features (such as rock outcroppings, caves, wildlife habitats, etc.); all substantial natural vegetation; and adjacent political subdivisions, corporate limits, and/or school district boundaries; 
· Topography maps shall be submitted on a separate sheet/page.
· Proposed strategies for tree preservation (showing individual trees or tree masses that will [be] preserved, and the techniques that will be used to protect them during construction);
· The layout and width (right-of-way lines and curblines) of existing and proposed thoroughfares, collector streets and/or intersections, and specific configuration of proposed streets, lots and blocks, proposed driveways (show driveway widths and distances between driveways, edge-to-edge), and proposed/future median openings and left turn lanes on future divided roadways (existing and planned driveways on the opposite side of divided roadways must also be shown for coordination and sharing of future median openings and alignment of driveways across non-divided roads)
· Specific locations and footprints of buildings, including but not limited to proposed nonresidential and residential densities; building heights, square footages (for multitenant or multipurpose buildings, show square footage for each intended use), massing, orientation, loading/service areas (including proposed screening), recycling containers, compactors and dumpster enclosures (including proposed screening), pedestrian walkways, and parking areas (including parking ratio calculations); any proposed sites for parks, schools, public facilities, public or private open space; floodplains/drainageways; all proposed and existing utilities and easements; drainage structures; retention/detention ponds with proposed aesthetic treatments; screening walls; fences; signage; fire lanes and fire hydrants; lighting; visibility easements; and other pertinent development related features; and
· A landscape plan showing turf areas, tree types and sizes, screening walls, ornamental plantings, planting schedule (including species, planted height, spacing, container/caliper size, numbers of each plant material, etc.) any existing wooded areas, trees to be planted, and irrigation plans (if required).
· Building facade (elevation) plans showing elevations with any attached (wall-mounted) signage to be used, as determined appropriate by the city manager, or his/her designee.
· A lighting plan showing. See section 25.02.716 Site and Building Lighting for additional details. 

Review Criteria
Site Plans review and evaluation shall be performed with respect to the following:
· The plan’s compliance with all provisions of the zoning ordinance, subdivision ordinance, and other applicable ordinances of the city.
· The impact of the development relating to the preservation of existing natural resources on the site and the impact on the natural resources of the surrounding properties and neighborhood.
· The relationship of the development to adjacent uses in terms of harmonious design, facade treatment, setbacks, building materials, maintenance of property values, and any possible negative impacts.
· The provision of a safe and efficient vehicular and pedestrian circulation system.
· The design and location of off-street parking and loading facilities to ensure that all such spaces are usable and are safely and conveniently arranged.
· The sufficient width and suitable grade and location of streets designed to accommodate prospective traffic and to provide access for firefighting and emergency equipment to buildings.
· The coordination of streets so as to arrange a convenient system consistent with the Thoroughfare Plan of the city, as amended.
· The use of landscaping and screening to provide adequate buffers to shield lights, noise, movement, or activities from adjacent properties when necessary, and to complement and integrate the design and location of buildings into the overall site design.
· Exterior lighting to ensure safe movement and for security purposes, which shall be arranged so as to minimize glare and reflection upon adjacent properties.
· The location, size, accessibility, and configuration of open space areas to ensure that such areas are suitable for intended recreation and conservation uses.
· Protection and conservation of soils from erosion by wind or water or from excavation or grading.
· Protection and conservation of watercourses and areas that are, or that may be, subject to flooding.
· The adequacy of water, drainage, sewerage facilities, solid waste disposal, and other utilities necessary for essential services to residents and occupants.
· Consistency with the Comprehensive Plan of the city, as amended.
· Approval of the site plan, preliminary/construction plat, landscape plan, building facade plan, and engineering plans are required prior to site construction.
· Submittals will not be reviewed until all items are received. 

Additional Requirements and Information
This checklist addresses common requirements. Additional documents may be requested to fully evaluate your application.
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