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ZONING AMENDMENT AND SPECIAL USE PERMIT (SUP)
APPLICATION CHECKLIST AND REQUIRED DOCUMENTS

The following items are required for a Rezoning Application to be considered administratively complete. Once all documents have been received, you will receive comments back within ten (10) business days of your submittal. After all comments have been addressed and revisions made, the Rezoning request will be placed on the Planning & Zoning Commission meeting agenda, based on the appropriate submittal schedule/timeline. The request and recommendation will be forwarded to City Council, who has final approval authority. No rezone request shall be accepted by the City until the following items have been submitted to the City by the applicant:
Straight Zoning Amendment Requirements:
· Provide a complete and notarized Development Application 
· Filing fee – See fee schedule 
· Signed and sealed survey of the subject property
· Any additional information/materials (such as plans, maps, exhibits, legal description of property, information about proposed uses, etc.) as deemed necessary by the city manager, or his/her designee, in order to ensure that the development request is understood.
· The city’s staff may require other information and data for specific concept plans/site plans. This data may include but is not limited to geologic information, water yields, flood data and/or hydrological studies, environmental information, traffic impact analysis, road capacities, market information, economic data for the proposed development, hours of operation, elevations and perspective drawings, lighting, and similar information. Approval of a concept plan or site plan may establish conditions for construction based upon such information.
Planned Development Zoning Request Requirements: 
· [bookmark: _Hlk198560253]Provide a complete and notarized Development Application.
· Filing fee – See fee schedule.
· Signed and sealed survey of the subject property.
· Project narrative describing the proposed zoning request.
· Proposed development standards including a requested base zoning district.
· Proposed concept plan with preliminary elevations and landscaping.
· Any additional information/materials (such as plans, maps, exhibits, legal description of property, information about proposed uses, etc.) as deemed necessary by the city manager, or his/her designee, in order to ensure that the development request is understood.
· The city’s staff may require other information and data for specific concept plans/site plans. This data may include but is not limited to geologic information, water yields, flood data and/or hydrological studies, environmental information, traffic impact analysis, road capacities, market information, economic data for the proposed development, hours of operation, elevations and perspective drawings, lighting, and similar information. Approval of a concept plan or site plan may establish conditions for construction based upon such information.


Special Use Permit Request Requirements:
· Provide a complete and notarized Development Application.
· Filing fee – See fee schedule.
· Signed and sealed survey of the subject property.
· Project narrative describing the proposed zoning request. Include proposed hours of operation.
· Proposed concept plan with preliminary elevations, floor plan, and landscaping.
· Any additional information/materials (such as plans, maps, exhibits, legal description of property, information about proposed uses, etc.) as deemed necessary by the city manager, or his/her designee, in order to ensure that the development request is understood.
The city’s staff may require other information and data for specific concept plans/site plans. This data may include but is not limited to geologic information, water yields, flood data and/or hydrological studies, environmental information, traffic impact analysis, road capacities, market information, economic data for the proposed development, hours of operation, elevations and perspective drawings, lighting, and similar information. Approval of a concept plan or site plan may establish conditions for construction based upon such information.
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